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To:

SUPREUE ELEMEIVTARY LEARIIER GOVERIIMTITT (SELG} AITD
supREME srcorrDARY LEARTYER GOVERItiltI{T (SSLGI

SCHOOL LEVEL ELECTIOIIIS

Assistant Schools Division Superintendents
Division Chiefs
School Heads In-Charge of Youth Formation
Elementary and Secondary School Heads
All Others Concerned

1. In reference to OUOPS Unnumbered Memoraadua titled Iaterla Guldellaes of the

Learoer coverrroeot Psogram (LGPf for School Year 2O23-2V24, this Offtce

through the School Governance and Operations Division - Youth Formation Section

informs a1l schools on the conduct of the Supreme Elementary Learaer Govemn.etnt

(SELG) arrd SupreEe Seeondary Learoer Gov€raoelrt (SSLGf School Level

2. Al1 schools shall use and comply to the new election guidelines stipulated in the

Leeraer Goveromeat Electlon and Appoiatuent Code (LC}EAC).

3. Report shall be submitted through the link titrlrurl.clm/LcschoolElect2S on or

before Juae 5, 2025.
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\

4. Conduct o1' this activity shall also follow t}.e provisions in DepEd Otder IIo. 09, s.

2OO5 - Instituting Measures to Increase Engaged Time-oa-task and Enaurlag

Compllance Therewlth; DepEd order l!to. O3, s. 2U23 - An Ordet Allowlng the

Coaduct of In-person Acttvltles ia Schools; and adherance to the IATF and other

community guidelines on safety and health protocols.
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5. Project Development OIlicers (PDOs) shall monitor the actual conduct of elections in

selected schools in the four Congressional Districts which will be coordinated to the

concerned school head.

6. Immediate dissemination and strict compliance to this Memorandum is desired.

RO STA, cEso
Schools Division Superintend

sgo,J/ mamt/ 05/ 22/ 2023
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IITTERIU GI'IDELIrIES OF THE LEARTER G'oVER]rUDITT
PRoGRAU (LGPI FOR ACITOOLYEAR 2(J23-2(,,24

O5 May 2023

In accordance with Depa_rtment order (Do) no. 47 s, 2Ol4 titled "constitution and
Bg-La uts of tfLe Supreme Pupil GotEfiLment and Supreme Student Government in
Elementarg and Setnnl.ary School{, the Department of Educetion (DepEd)

recogrrizes that the Student Government Program (SGP), through the Supreme Pupil
Government (SPG) and Supreme Student Government (SSG), is the foremost co-
curricular leamer-led organization authorized to operate and implement pertinent
prograrns, projects, and activities in a1l schools nationwide.

To recognize the signifrcant roles and contributions of learner-led clubs and
organizations in schools, the OIfrce of the Undersecretary for Operations (OUOPS),

through ttre Bureau of l*arner Support Services-Youth Formation Division (BI-SS-
YFD), commits to provide support to all learners to instill e{fective leadership which
shall contribute to tlreir holistic development.

To ensure consistency pursuant to DepEd Order No. 21, s' 2019, the SGP shall be

GrouDd Floor, Rizat Building, DepEd Complex, Meralco Avenue Pasig City 1600
Email: ourer@deped.gov.ph; Websitc:
Tel. No.: (o2) a633-4313; lO2) a63t'8492



named as Learner Government Program (LGP), while SPG and SSG will be known as
tl.e Supreme Elementary Lrarner Govemrnent (SELG) arrd Suprerne Secondarlr
Learner Government (SSLG), respectively.

For the last three (3) school years, the said elections were conducted during ttre frrst
quarter ofthe school year. However, urith the goal to transition smoothly and Prepare
accordingly for t].e succeeding school years, the conduct of the said elections shall
be moved back to the last quarter of its preceding school year.

In line with the preparations for School Year (SY) 2023{,024, the SELG and SSI{i
elections shall be conducted on the last quart€r of sY 2022-2023 following tl.e
indicative schedule(s) below:

,__lqggcrtg{ Detc
Actlvlty

a

I
-s - qu4e ?, 29?9 _ -

School-Based Elections

District/ Division Elections

Regional Federation Elections

I
June 5 - 16,2023

June 16 - Julv 10. 2023
l

_ August 1, 2O23
National Federation Elections

l

I

The Department ensures to provide guidance to field offrces for t].e effective
implernentation of the LGP. Thus, the OUOPS issues this Memorandum titled
Interla Ghrldellnes of the Learner Govetnment Program (LGPf for Echool Year
2023-2024 which includes the following Annexes:

1. Annex A: Corrtltutloa ald B5r-Laws of thc SuPreme Eleme[tety Learner
Govetnmert (SELGI and Supreme SecoadarSr Learaer GovcraEcat
lssLG)

2. Annex B: Lcaruer Govetanteat Electlon and Appotntaent Cod€ U,GEACI

3. Annex C: Guldolines arrd Procedures in the Electloa of Dlvlrloa and
Regtonal Federatlon of SuPreDe Elementary learner (iovetamcrt
ISELGf and Supreme Secondaty Learaer Go'eer[mert (SBLGI Officers

Through this issualce, a1l public elementafy and secondar]r schools nationwide are
mandated to facilitate leamer-led clubs and organizations' elections and other
relevant practices that will meaningfully support learners' rnitiatives and respond to
varied contexts.

To establish tJ:e supremary and representation of the SELG and SSLG among all
clubs and orgalizations, it is recommended that only federations of the SELG and
ssLG be established within the field offices. Howwer, field oflices may sull establish
federations for other clubs ald organizations depending on the context of their
Iocality, upon the approval of the Schools Division Superintendent for
Division/District-level federations, and the Regional Director for Regional-level
federations.

MGM/ 040 s2()2."
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Private schools, technical and vocational institutions, and higher education
institutions, including state and local universities a-nd colleges offering K-12 Basic

Education Program are encouraged to implement these guidelines according to their
philosophy, vision, and mission, with the approval of their respective DepEd Regional

bffi""". Educational schools and institutions are allowed to contextualize the
gu.idelines according to their mandates and own structure.

The BLSS-YFD is authorized to monitor and evaluate the implementation and

enforcement of this issuance afld formulate other programs and activities to
strengthen learner-led clubs and organizations in all elementary and secondarSr

schools nationwide. All Regional Directors and schools Division superintendents,
through their respective Youth Forrration coordinators and school Heads, are

enjoined to support a]1d monitor the implementation of the SELG alrd SSL{} elections
fot SY 2O23-2O24.

All expenses incurred. relative to the conduct of all activities related to SELG and
SSlCiilections for SY 2O23-2O24 shall be charged to School Maintenance and Other
operating Expenses (MooE), local funds or otfrer available funds subject to the
usual accounting and auditing rules arrd regulations.

For questions or clarifrcations, please contact Mr. Rovln.ro-ea F. CaqJa, O{ficer-
In-Charge, Project Development Offrcer IV of the BLSS-YFD, through email
blss.vfrl@deoed.sov.oh or telephone number (O2l A637-944.

Immediate and wide dissemination of this Memorandum is desired.

YFD MGr\1/0205202s

Ground Floor, Rizal Building, DepEd Complex, Meralco Avenue Paaig City 1600
Email: our@deped.gov.ph; Website: wwr,v.deped.qov.Dh
Tel. No.: (O2) 8633-5313; (02) 8631-8492



Anner 8.

LE/IRITER (X)VERIIMEf,T ELECTIOT AND APPOIITTMEI|T CODE ILGEACI

Ratlonele

Stipulated in Article II, Section XIII of the 1987 Philippine Constitution, the State

recognizes the vital role of the youth in nation-building and shali promote and protect

their physical, moral, spiritual, intellectual, afld social well-being. It shall inculcate in
the youth patriotism ard nationalism and encourage their involvement in public and

civic alfairs.

The promulgation of Republic Act No. 9f55 (RA 9155), or the Governance of Basic

Education Act of 2O0I , provided the returns framework for decentralizing the
governance of education to the field. The Department of Education (DepEd), through its
key reform thrust of School-Based Managernent (SBM), has continuously strived to
empower schools and learning centers to effectively address access and quality issues

in basic education. Through this poliry, it is envisioned that the principles of shared

governance, efficient and effective School-Based Management shall be applied in all

schools, ensuring the delivery of quality education that is relevant to the context and

needs of every learner.

In accordance with the DepEd Order No. 31, s' 2O22, titled Child Rights Policy: Adopdng

the Right-Based Education (RBE) Framework in Basic Philippine Education states that
in RBE-DepEd, progrEuns pertaining to child protection, student governance and
participation, health and nutrition, and gender sensitivity, for example, are not viewed

as extra, disparate or peripheral programs in basic education. Instead, these programs

are cohesively and consistently treated as an integfal part of basic education whefe the
right to access education, right to quality education and right to respect and well-being

in the learning environment are indispensable, interrelated, and interdependent, and

should all be realized through both the performance of obligations by duty-bearers, and

tJle active participation of children as rights-holders'

With the efforts to recognize the role ofthe youth in nation-buiiding, to encourage public
and civic afrairs involvement, to promote student govemance and participation, to
decentralize the governance of education to the field, to empower the schools to
effectively address access and quality issues in basic education, and to mandate all
schools to conduct the youth elections and appointments, the Department of Education,
through the Bureau of Learner Support Services-Youth Formation Division (BLSS-YFD),

has issued the Learner Government Election and Appointment Code (LGEAC).



Scope aad Fuactlona

Section 1 These gu.idelines shall apply to all public elementar5r and secondary

schools nationwide. It shall cover the estabiishment of karner
Government Commission on Elections and Appointments (LG COMEA)

under the management and supervision of DepEd OIfrce of Undersecretary

for Operations-Bureau of Learner Support Services-Youth Formation

Division.

Section 2 Private schools and other institutions offering the K to 12 Basic Education

Program are also encouraged to implement these learner government

elections and appoinlment guidelines.

Dcflnltlott of Tcrmr

For the purposes of this policy, the following terms are defined as follows:

a. caldldatc refers to the learner whose application for candidacy to an elective

position is qualified and is duly approved by the LG COMEA.

b. caorraslag refers to the process of validating the official tally of votes of the

election.

c. Conplalnant refers to any learner who files a written complaint to LG COMEA.

d. D|gltlt Electlon refers to the mode of election were voting procedures and

canvassing of votes are done through an oflline platform.

e. Electloa Hetp Dcttr refers to a body composed of teaching and non-teaching
personnel, and/or learner established by the Commissioner on Grievance to
provide information, guidance, and support related to elections.

f. Electlon Paraphernalla refers to any regulated materials used during
application, campaigrr, election, va.lidation, and tabulation Proce ss.

g. Hybrid ElGctloE refers to the use of both diSitat and manual modes of elections.

h. Learncr GovsrnDent refers to the supreme Elementary l.eamer Government
(SELG) and Supreme Secondary Learner Government (SSLG) which served as the

highest governing body of all learners at the elementary and secondar5r levels

respectively.



i. Maauel Eloctloa refers to a paper-based modality of voting procedures and
canvassing of votes.

j. Polttlcal Party refers to an organized group of learners that is oflicially
recognized as being part ofthe electoral process and who can support candidates
for elections.

k. Polltag Prcclact refers to a place officially designated by the LG COMEA where

the voters cast their votes.

l. Poll watchcs refers to a learner allowed by a political party or an independent
candidate to observe activities at the polling precinct.

m Reeolutlon refers to a r*ritten motion adopted by LG COMEA Commissioners.

n. Spectel Elcctioa refers to an elecLion process conducted due to vacancy of

certain positions in the lcarner Govemment, except for the President, either by

removal of the offtcet, death, or resignaLion.

o Tabuletlug refers to the systematic counting, calculation and recording of
election results.

p. VotGr refers to a leamer qualified to cast a vote in learner govemment elections.

Artlcle I
Peclqctrqn.olP,rls9lpleras- d qDleeglte!

Section I The LG COMEA shall be the governing and implementing commission on

learner government elections and appointments.

Section 2 The LG COMEA is founded on the Principles of good governance,

participatory democracy, transparency, and accountability, in serving the

learner government.

Section 3 The LG COMEA shall be the forefront of honest and clean leamer
government elections and appointments.

Section 4 The LG COMEA shall be an independent, non-partisan, and non-sectarian
commission in-charge of the conduct of learner government elections and
appointments.



Section 5

Section 6

Section 3

3.1

The LG COMEA shall be the sole commission to conduct meetings and
issue resolutions related to learner government elections and

appointments.

The LG COMEA has tlte following objectives:

6.1 uphold the core values, principles, and ideals of the DepEd;

6.2 set the rules and regulations of the learner government elections
and appointments;

6.3 oversee the implementation of t.l.e learner government elections
and appointments;

6.+ exercise jurisdiction over all matters pertaining to learner
govemment electionE and appointments;

6.5 pursue an independent and impartial stand that is congruent to
the learner government's Constitution and By-Laws; and

6.6 safeguard the rights of learners to participate in learner
government elections ald appoirrtments.

Artlclc II
eouoroicElstret!

Section 1 Conposltlou

The LG COMEA is composed of five (5) commissioners: Chief Commissioner,

Commissioner on Screening and Va-lidation, Commissioner on Electoral Board,
Commissioner on Appointment, and Commissioner on Grievance.

Section2 Quallflcation

2.1 The LG COMEA Chief Commissioner shall be the School Head and the
other commissioners shall come from teaching and non-teaching
personnel not haadling any learner government.

2.2 The Commissioner on Grievance shall preferably be the Guidance
Counselor or Guidance Designate, or any teaching or non-teaching
personnel who is a member of the Child Protection CommiEtee of the
school.

Term of Ofllce

Each commissioner shali hold offrce for one (1) school year



eo

Section 4

Section 6

6.1

The chief commissioner shall issue a School Memorandum designating the four (4)

comrnissioners of the LG coMEA. In the case of schools with limited personnel, the

Chief Commissioner may designate personnel who will handle multiple commissions.

Section 5 Dutlec rDd Rerpondbllltier of ttc Commbrloa

In accordance with the existing DepEd policies, the LG COMEA shall have the following
duties and responsibiiities:

5.1 enforce rules and regulations, and administer the conduct of fair, honest,

credible, systematic elections and apPointments;

5.2 decide on the election modality to be used considering the preference of
the learners;

5.3 administer the conduct of fair, honest, credible, systematic elections and
appointments;

5.4 prepare and distribute the necessary LG COMEA election forms,
appointment forms and other election related materials before, during, and
after the elections;

5.5 approve or disquaJify a candidate;

5.6 validate the electoral and appointment proceedings and results;

5.7 act on and resolve all complaints related to the elections and aPpointment
processes;

5.8 conduct the proclamation of the new set of learner government ofEcers;

and

5.9 keep and secure all pertinent elections and appointment documents.

The term of office shall start effectively from the date of oathtaking until
the end of the school year.

Appolntt!€at of CotDEl$loiers

Dutler rnd Rerpoarlbllltlce of thc Commbdoacrr

The Chief Commissioner shall act as the Chief Executive Officer of the
commission and shall have the following duties:

6.1. I designate and appoint the commissioners of the commission;



6.r.2 call and preside all meetings and/or may designate concerned
commissioner to preside for meetings related to the preparation

ard conduct of learner govemment elections and appointments;

supervise the learner government elections and appointments;

approve the offrcial results and other documents of the leaner
government elections and appointments;

enforce tlte rules and regulations of the commission;

administer the Oath-Taking Ceremonies; and

approve the composition of each committee and the total
number of members from the teaching, non-teaching and
leamers recommended and determined by each commissioner.

6.1 .3

6.t .4

6.1

6.1

6.1

5

6

7

6.2

6.3

The Commissioner on Screening and Validation shall have the following
duties:

6.2. 1 evaiuate all election and appoinLment related documents;

6.2.2 prepare the fina1 list of qualifred candidates for elections;

6.2.3 endorse the list of Possible appointees as well as the consolidated
nomination documents;

6.2.4 validate the official results of the leamer government elections;

6.2.5 submit the results to the Chief Commissioner;

6.2.6 post offrcial results of the learner government elections in strategic
places in schools or accessible platforms;

6.2.7 prepate notice of meeting, minutes of the meeting and resolutions
related to learner govemment elections and appointments;

6.2.8 preside over meetings related to evaluation and validation; and

6.2.9 secure and manage effective recordkeeping of a.ll documents

before, during and after the elections and/or appointrnent process'

The Commissioner on Electoral Board shall have the following duties:

6.3.1 prepare the election paraphernalia;

6.3.2 regulate the utilization of the campaigrr materials prior to posting,

dissemination and publication;

6.3.3 conduct a-nd facilitate the voting process;



6.4

6.5

Section 1

Artlclc III
Permatr€trt CoEEltt€ct

There shall be frve [5) permanent committees of LG COMEA: Executive, Screening and
Validation, Electoral Board, Appointment, and Grievance.

6.3.4 ensure the confidentiality and integrity of the results;

6.3.5 turn-over the Tabulation Form for canvassing of votes to

Committee on Screening and Validation; and

6.3-6 oversee the conduct ofthe tiebreaking, if deemed necessary.

The Commissioner on Appointment sha.ll have the following duties:

6.4. I lead the evaluation and deliberation of the submitted documents
of the possible appointees as endorsed by the Screening arrd
Validation Committee;

6.4.2 prepare and submit the deliberated list to the Chief Commissioner;

6.4.3 inform the appointees of the result and post the ollicial list in the
designated places or accessible platforms.

The Commissioner on Grievaace shall have the following duties:

6.5.1 establish and malage the Election Help Desk during the election
proper;

6.5.2 review, validate, and conduct fact-finding on written complaints
received by the committee;

66.3 convene with other commissioners and/or concerned personnel in
, resolving issues and complaints to ensure fair and just decision;

6.5.4 submit the initial decision of concerns to the Chief Commissioner
for approval; a,nd

6.5.5 enforce sanctions based on the gravity of the offense committed by
the complainant.

The Executive Committee, composed of the Chief Commissioner and
appointed commissioners, shall act as the administrators in the
conduct of elections and appointments.

The Screening and Validation Committee shall be responsible for:Section 2



2.1

1r)

2.3

2,4

Section 3

Section 4

4.1

3.1 organizing electoral processes on the schedule of election activities, such

as

orierrtati on on election processes;
election campaign;
distribution of sample ballots and election paraphernalia; and

casting and tabulation of votes.

20 performing other duties and functions as may be assigned by the

Commissioner on Electoral Board'

The Appointment Committee shall be responsible for:

3. r.1
3.t.2
3. r.3
3.1.4

distributing and/or retrieving the LG COMEA Forms and all other
election and appointment-related documents;

screening and validating Elections Application Documents and

Nomination Documents;

canvassing the tabulated votes of the learner government elections;

and

performing other duties and functions as may be assigned by the

Commissioner on Screening and Validation.

The Electoral Board Committee shall be responsible for:

evaluating and deliberating the submitted documents of the possible

appointees as endorsed by the Screening and Validation Committee;
preparing the registry of qualified nomineesl
submitting the deliberated Iist to the Chief Commissioner;
informing the appointees on the results; and
posting the official list of the appointees in strategic places in schools or
accessible platforms as determined by the LG COMEA.

The Grievance Committee shall be responsible for:
managing, veri$ing and processing issues, concerns, complaints and
petitions in the conduct of the elections and appointments;
providing assistance and services through the Election Help Desk;

performing other duties and functions as may be assigned by the

Commissioner on Grievance.

4.2
4.3
4.4
4.5

Section 5
5.1

5.2
5.3



Section 1

1.1

1.2

1.3

Section 2

Section I

1.1

1.2
1.3

Section 2

2,r

Artlcle IV
Electloa foddltter

The LG COMEA may adopt any of the following modes of elections:
For manual elections, voting procedures and canvassing of votes will b€

done in-person.
For digital elections, voting procedures and canvassing of votes will be

done virtua.lly, through an online platform, with the use of an existing
electoral procedure within the school or may dso be adopted from other
schools.
For hybrid elections, voting procedures arrd canvassing of votes that use

both digital and manual.

The modality and the schedule of the election activities shall be posted in
strategc places in schools or be disseminated in accessible pladorms
designated by the LG COMEA.

Artlclc V
ScrGGalnE

Any Iearner who intends to run or be appointed for a certain position in
the l.€arner Government shall have t]re following qualifications:
Must be a bona fide learner of the current school year;

Must have good moral character; and
Must have no failing grade on the previous semester/grading.

The grade level qualifrcation for an elective position in any learner
Government sha-ll be in accordance with this Code.

The elective positions for the elementar5r level are the President, Vice
President, Secretary, Treasurer, Auditor, Public Information Oflicer,
Protocol Officer, and Grade lcvel Representatives.

2.1.1 Regardless of the school type (small, medium, large, or mega), only
one (1) President and Vice President must be elected, and the
qualifred candidate must be incoming Grades 5 -6.

2.1 .2 Regardless of the school tlpe (small, medium, large, or mega), only
one (l) Secretar5r, Treasurer, Auditor, Public Information Officer,
Protocol Offrcer must be elected, and the qualifred candidate must
be incoming Grades 3-6.



2.2

2.1.3 For small arrd medium schools, one (1) Grade Level Representative
for each incoming Grades 3-6 must be elected.

2.1 .4 For large schools, one Grade Level Representative for incoming
Grade 3 and two (2) representatives for each incoming Grades 4-6
must be elected.

2. 1.5 For mega schools, two (2) Grade l,evel Representatives for each
incoming Grades 3-6 must be elected.

The elective positions for the secondar5r level are the President, Vice
President. Secretary, Treasurer, Auditor, Public Information Olficer, ald
Protocol Ofhcer.

2.2. i Regardless of the school type (sma1l, medium, large, or mega), only
one (1) President and Vice President shall be elected, and the
qualified candidate(s) must be:
a. incoming Grades 9-lO for Regular High School (offering Grades

7- 10)

b. incoming Grade 12 for Stand-alone Senior High School (offering
Grades I l- 12)

c . incoming Grades 1 1 - l2 for Integated School (offering Grades 7-
r2)

2.2.2 Regardtess of the school type (small, medium, large, or mega), only
ore (1) Secretary, Treasurer, Auditor, Public lnformation Officer,
Protocol Officer must be elected, and the qualified candidate(s)
must be:
a. incoming Grades 8-10 for Regular High School (offering Grades

7 10)

b. incoming Grade l2 for Stand-alone Senior High School (offering
(irades 1l - 12)

c. incoming Grades 8-12 for Integrated School (offering Grades 7-

t2l

2.2.3 For small and medium schools, one (1) Grade L€vel RePresentative

for each incoming grade level must be elected, and the qualifted
candidate(sl must be:

a. incoming Grades 7-10 for Regular High School (offering Grades
7- 10)

b. incoming Grade 1 I - 12 for Stand-alone Senior High School
(offering Grades I l-12)



incoming Grades 7- 12 for Integrated School (offering Grades 7-

r2l

2.2.4 For large and mega schools, two (2) Grade I-vel Representatives for

each incoming grade level must be elected, and the qualified

candidate(s) must be:
a. incoming Grades 7-10 for Regular High School (offering Grades

7 -1Ol

b. incoming Grade ll-12 for Stand-alone Senior High School

(offering Grades 1l-12)
c- incoming Grades 7-12 for Integrated School (offering Grades 7-

r2l

For schools not offering the specified grade levels, the elective positions

shall be made open to the highest grade level available.

Elective positions for Grade Level Representative shall be solely intended
for SELG/SSLG.

Each of the aspiring candidates for elections shall submit the following
requirements:

Election Application Form (EAF)

Introductory Profrle for Elementary / Secondary

The LG COMEA shall regulate the establishment of political parties
through a resolution. A recognized and certified group of qualifred

candidates may form a political party subject to the completion of
candidates to the elective position, However, any candidate with no
political party may run independently.

After the evaluation, the ollicial list of candidates shall be posted in visible
places in schools or be disseminated in accessiblc platforms as determined

by the LG COMEA.

Artlcle VI
Cemoaltn

Ceiapelgn Pcrlod. Unless otherwise fxed in special cases by the LG

COMEA, the campaign period sha-Il cover frve (5) school days beginning

from the announcement of the ofiicial list of candidates and ending

immediately a day before the election, if such is not possible to be carried

c

2.3

Section 3

Section 4

4.t
4.2

S€ction 5

Section 6

S€ction I



Section 2

2.1

ao

out, the campaigrr period may be extended to a period not more than eight
(8) school days.

Modea of the Electlon Campatgn. Schools shall adopt the modality that
is applicable to tlteir context.

For in-person campaigns, all candidates from a political party may engage

in a classroom campaign with a maximum of ten (10) minutes, and a

maximum of three (3) minutes for independant candidates.

For virtual campaigns, the Electoral Board Committee shall regulate any

social media platform agreed upon by the l,G COMEA.

For the combination of in-person and virtual campaiglrs, the Electora.l

Board Committee shall regulate both modalities.

Campaigns shall only be allowed during the prescribed period set by the
LG COMEA and done in such a manner that there is no disruption of the
learning process and other school functions.

All campaign materials must be regulated and approved by the LG COMEA
prior to postiag, dissemination, and publication'

Campaigrr materials shall only be posted in visible places in schools or
accessible platforms as determined by the LG COMEA.

Artlcle Vtr
Ebctlqa_ Plope!

The schedule ofelections shall be in accordance with the DepEd Calendar
of Activities and other DepEd issuances.

In case of disaster, calamities, pandemic, and other unforeseen events
which will disrupt regular classes and subsequently alfect the conduct of
elections, the LG COMEA, upon determination of the appropriate
modality, shall determine whether to reschedule the elections or to
proceed with the appointment procedures.

The LG COMEA shall determine the number of polling precincts for the
voters and shail be opened within school hours with no noon break.

Voters are allowed to bring the list of candidates to vote for but are not
allowed to discuss or influence other voters inside the precinct'

2.3

Section 3

Section 4

Section 5

Section 1

Section 2

Section 3

Section 4



Section 5

Section 6

Section 7

Section 8
8.1
4.2
8.3
8.4

Section I

Section 9 In case a voter violates the rules and regulations set by the LG COMEA,

his/her vote will be nullified.

Section 10 The Electoral Board Committee shall prep.ue the ballots which shall
contain voting instructions, a list of candidates, space for the voter's

thumb mark and/or sign ature for manual elecLions, and electronic
identity verification for digital elections.

Section 1l For manual elections, the ballots in the polling precincts shall remain only
under the supervision of the Electoral Board Committee until the casting
ofvotes is finished and the counting of votes begins.

Section 12 For digital elections, the LG coMEA shall ensure the confidentidity of the
partial results and shatl only be announced until the casting ofthe votes

is finished.

Section 13 For transparency purposes, the Chief Commissioner may issue an orlicial
statement regarding the status of the polls'

Articlc VIII
Tabulatloa and Caava!8lng of Votcr

Each political party or independent candidate is allowed to have one (1)

poll watcher in each polling precinct.

Poll watchers shall secure an Appointment Form and present it to t}re LG

COMEA during elections.

Voters shall present a School Identification Card, or any alternative school

document as determined by the LG COMEA to the Electord Board
Committee as a requisite to vote.

The LG COMEA shall ensure that a1l polling precincts have the following:

an area that can accommodate voters;
readily accessible equipment and materials;
displayed list of candidates; and
a master list of voters.

The Electoral Board Committee shall tabulate the votes using the Election
Tabulation Form in the following manner:
ballot-by-ballot for manual elections;1.1



1.2

1.3

Section 2

Section 3

Section 4

Section 5

Section 6

Section 7

Section I

1,1

1.2

utilization of authorized equipment, programs, or platforms for digital
elections; and
combination of the two preceding methods in hybrid elections.

Regarclless of the mode of elections, the partial and unofficial results
containing the position, name of the candidates, and tally, may be posted

in visible places in schools or be disseminated in accessible platforms as

determined by the Electoral Board Committee.

The Screening and Va.lidation Committee sha,ll canvass the tabulated
votes using the Election Canvass Form.

In case of tie, a toss coin, draw lots, or other similar methods agreed

upon by all concerned candidates shall be done and facilitated by the Chief
Commissioner.

The canvassed results shall be reflected on the Registry of Elected Offtcers

and be endorsed by the Committee on Screening and Validation and to be

approved by the Chief Commissioner.

Offrcral Results shall be posted in strategic places in schools or be

disseminated in accessible platforms as determined by the LG

COMEA.

For transparency purposes, photocopies of the duly signed calvassed
results may be provided by the LG COMEA to the requesting poll watcher
of the politica.l parly or independent candidate.

Artlcle IX
Speciel I€ctiona

The LG COMEA shall conduct special elections under any of the following
circumstances only:
There is a vacancy ofa certain position/s except for presidency during the

term of ofhce.
The vacancy of position may be caused by removal from offtce, death or
resignation.

Special elections shall adopt the rules and procedures of the elections
from previous articles.

Artlclc X
ADl,g iqtm e_r!]!_GuldellEcE

Section 2



Section I The LG COMEA shall appoint the leamer Eovemment officer/s under any

of the following circumstances only:

No learner frled an Election Application Form for all positions before the
election proper.
There is/are remaining elective position/s which is/are not filled before

the election proper because there are no candidates for the position.

If appointment is necessarSr, the Commissioner on Appointment shall post
t.I.e remaining elective position/s for appointment in strategic places in
schools or be disseminated in accessible platforms as determined by the
LG COMEA immediately after the release of offrcial list of candidates'

Any leamer may nominate possible appointees and submit a Nomination
Form to the Screening and Validation Committee. Self-nomination is not
allowed.

The Screening and Validation Committee shall consolidate all Nornination
Forms and inform the nominated learners through a Communication for
Nominee.

Any learner who accepts the nomination shall submit a photocopy of
his/her School Form 9 (Learner's Progress Report Card), Certificate of
Good Moral Character, and Introductory Profile of their respective level

within three (3) school days upon receipt of letter of nomination to the
Screening and Validation Committee.

The Screening and Validation Committee shall screen the submitted
documents to the Appointment Committee.

The Appointment Committee shall proceed with the deliberation for the
purpose of shortlisting. The qualification for appointment shall be tlte
same as the qualification for election candidacy.

The Appointment Committee shall record the shortlisted learners in the
Registry of Qualifred Nominees and prepare respective individual
Appointment Forms.

The Appointment Committee shall issue a Communication for Appointee
to the shorttisted nominees in the Registry of Qualifred Nominees
for the signing of individual Appointment Form.

1.1

t.2

Section 2

Section 3

Section 4

Section 5

Section 6

Section 7

Section 8

Section 9



Section lO AII Appointment Forms shall be consolidated and submitted to the Chief
Commissioner for aPProval.

Section 11 The LG COMEA shall proclaim the appointees after the approval of
Appointment Forms.

Artlclc XI
P_to_c!8!Eqtletr-.414-9"a!hpf OlEeq

Section 1

1.1
1.2

Section 2

Section 3

Section 4

Section 5

Section 6

Section 7

The LG COMEA shall proclaim the new set of officers after meeting the
following conditions:
Registry of Elected Officers has been approved; and/or
appointment process has been conducted (if applicable)

The LG COMEA shall proclaim the new set of offrcers as witnessed by all
lea.mers in ascending order of positions, thus Grade level
Representatives first, then Protocol Officer, followed by the Public
Information Oflicer, until the President is proclaimed.

Oath Taking of the new set of learner government officers shall take place

within school premises during a general assembly of learners as

scheduled by the LG COMEA and may also be done through an online
platform or livestream as approved.

A newly elected or appointed learner government ollicer with special
needs may request assistance from the LG COMEA before the
oathtaking.

The Chief Commissioner or any authorized representative shall lead the
oathtaking of the new set of elected and/or appointed learner
govemment officers using the oath of offtce.

Subsequently for the in-person oathtaking, the newly elected and/or
appointed learner government omcers shall sign their oath using a blue
wet ink and submit a duplicate copy thereof to the Screening and
Validation Committee.

In case of virtual Oath Taking Ceremony, the newly elected and/or
appointed learner govemment ollicers shall submit arr electronic copy of
their oath affrxed with their signature using a blue wet ink in portable
document format (PDF) through email addressed to the Screening and
Validation Committee within three (3) school days.



Artlcle IUI
Qqm-:letgte_cs4_D-bIsleE

Section 1 The Commissioner on Grievance shall accommodate with utmost
confidentiality all complaints, whether anonymous or with identified
complainant, and disputes regarding leatner government elections and
appointments starting from the release of the offrcial list of the candidates,
during the campaign period and election proper,

Section 2 Any learner or polilical party who has the knowledge on the alleged

violation or offense, as described or defined in the arlicle on Offenses and
Sanctions, shall filI out the Grievance Form, as assisted by any member of
the Grievance Committee, whether alonymously or with his/her name,
and submit it to the Commissioner on Grievance. However, verbal
complaints shall not be entertained.

Section 3 Upon receipt of the accomplished Grievance Form, the Commissioner on
Grievance must inform the respondent about the complaint through the
Communication for Respondent, copy furnished the class adviser, legal
guardian or parent. Upon receipt ofthe letter, the respondent shall provide
a written explalation regarding the complaint within 48 hours. Hourever,

if the complaint has been submitted on tJ:e last school day of the week,
the meeting must be held on the next school day.

Section 4 Whether the Commissioner on Grievance found the respondent/s guilty or
not guilty, the attention of the complainant/s, the respondent/s, and their
parents/legal guardians shall be immediately called.

4.1 The Commissioner on Grievalce shall convene separately t}te
complainant/s and the respondent/s together with their respective
parents or legal guardians and class advisers to discuss the findings, final
verdict, and the corresponding sanctions or penalties if found guilty.

Section 5 For recordkeeping purposes, tJ:e Commissioner on Grievalce shall
endorse all documents related to the fiied complaints to the Commissioner
on Screening and Validation. Confidentiality must be strictly observed.

Arttcle XIII
Offonaee ard Sanctlona

Section 1 Ttre offenses considered in this code are as follows, but not limited to:



1.1 Any candidate who, directly or indirectly, gives, offers, or makes promises

involving money or other valuables with the intention of convincing
someone to vote in favor of the said candidate or his/her party; or opposes

his/her opponent and/or the other party in elections; or to cause to
abstain from voting, or to oppose a candidate during a convention or other
similar political party selection processes;

7.2 Any candidate who directly or indirectly, intimidates, threatens, or
commits act of violence against another candidate or causes harm,
punishment, loss, or disadvantage;

1.3 Any candidate who engages in any form of vote-soliciting or propaganda

activity for or against any candidate or political party on the day of the
elections;

1.4. Any candidate or political party who directly impersonates a candidate or
political party shall be considered an election violation and lead to
disqualifrcation;

1.5. Any candidate or political party who removes, destroys, or slar:ders
campaign materiais of any candidate and/or political party; and

1.6 Any candidate who discusses or influences other voters inside the
precinct/ s is strictly prohibited.

The Commissioner on Grievance shall discuss and determine what the
appropriate sanction is needed to be imposed based on the offenses
described in Section I of this Article and on the gravity of the offense

committed by the respondent.

Section 2

Section 3
3.1
J-Z
3.3

Section 4

The following are the possible sanctions:
Verbal Warning
Reprimand through Writing
Disqualification

Other offenses defined on the school localized child protection policy (CPC)

that may occur during the elections are subject to investigation for
sanction by the Grievance Committee.



Eaclorurc 1. Sumaaty of Electloal aad Appolntoeat Procgdurcc

Electlon kocodure!

Documenb ne€dsd:nmdlnel{o. Procegr

School Memorandum

Resolution (Encl. 3)

Nolics of M€€ting (Encl. 4)

Minutes of the Meeting (Encl. 5)

A week after the bsuance
ot this l$emorandum

a, Establishment of the School's Leamer

Government C0MEA:
1. ldentificatbn ol Commissionem

2. Composition o{ Committees

b. ldentification of modality and schedule of

ol€ctbn activilies

a. Election Application Form (Encl. 6)

b. lntroductory Prcfk (Encl. 7.1)

c. Certifrcate of Good Moral

d. Photocopy of Sdtool Form 9
(Lsarnefs Progress Reporl Card)

Application Period: Submbsion of required

forms and documents
2

Screening Fum (Encl. 8.1)3 Screening Process

Resolution (Encl. 3)4 Posting o{ Official List of Candidates

Rssolution (Encl. 3)

Notice o{ Meeting (Encl. 4)

Minutes of the Meeting (Encl. 5)

Campaign Period: S€tting of campaign

modality and guiielines5

a. Resolution (Enc[ 3)

b. Poll Wslcher Authqization Form

(Encl. 9)

c. Sample Balot (Encl. 10)

b

Pre+ledion:

a. ldentifioation d polling precincts

b. Authorization o{ Poll Walchers

c. Preparation of balbts, master list of

'roters, and dbplayed lbt ol cadidates

a. Eleclion Tabulatbo Form (Encl. 1l)
b. Election Canvcs Fom (Encl. 12)7

Post€leclion:

a. Tabulation ol voles

b. Canvassing of votes

Regislry o{ Elected Ofners (End. 13)lssuance of Ofricial Results of Winn€rs8

Oath ol Of(ioe (Encl. 14)

The duralion ol each
process shall be

determined by tho LG

COMEA. lt must be

enswed that the sch€dule
is compl'rant with the

allotted perbd to colduct
th6 LG Eleclions.

0 Odh Taking Ceremony



Appolnt €nt Procsdures

Documenb needed:Tlmdinello Procer!

School Memonndum

Resolution (Encl. 3)

Ilotrce ol Meeting (Encl, 4)

Minutes of the Mee,ting (Encl. 5)

A week after he
issuance ot lhis
memorandum

a. Establishment of the School's Leamer

Government C0MEA:
1. ldentncation of Commission€rs

2. C,omposition ol Commitlees

b. AppointmsntGuidelines

Nomination Form (Encl. 15)Nomination Period2

Communication lor lbminee (Encl. '16)a C,onsolidation of submitted nomination foms;
lnforming the nominated learners

a. Cerlificate of Good Moral
b, Pholocopy of Sdlool Form I [Lsarner's

Progress Report Ca]dl
c. lntroduclory Profile (Encl. 7.2)

Subrnissirn of Required Documents4

Screening Form (Encl. 8.2)5 Screening Process

Registry of Qualilie{ Nomin€eg

(Encl. 17)
6 Sho(listing of Leam€c ,or Appointrnenl

Communication for Appointee

(Encl. 18)
7

ln{orming the sho listed leamers about th€ir

appointrnent

Appointment Form (Encl. 19)I Accomplishmenl ol Appointment Form

Oath of Office (Encl. 14)

The duration o{ each
prcess sMl be

determined by the LG

COMEA, lt must be
snsured hat the

schedule is compfnnt
with the alotted perii

to conduct tt|e LG

Eloctions.

9 Procl nalon and Oath Taking Ceremony

1



Grievance Procedurec

tto Procars Tlmeline Oocum€nt! needcd:

1 Filing of Complaint

The duralion shall be

determined by LG

COMEA, provk ed that

all mmplaints shall be

resolved be{ore ths
proclamalbn of the new

set ol Learner

Government Ofricers.

Grievance Form (Encl. 20)

2
lntorming the Respondent and Concemed
parti€s (Teacher, Parent, etc.)

Communication for Respondent (Erc|. 2'l)

3 lrw€stigation/Deliberation
Notice of lvle€ting (Encl. 4)

Minutes of the Meeting (Encl. 5)

4 Final Verdict Resolution (Encl, 3)
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Encloturs 3. Rerolutloa

A RISIOLUTIOI{

RESOLUTIOI{ ilO. --

(Subject of the Resolution)

WIIEREAS, (Provide the iega-l basis to support the content of the resolution')
Ex The Supreme Seandary Leamer kuemment (SSLG) of [Narnc of Sdtool] reqnizcs
the importance of representatiue teadership in promoting the intercsts and. uelfare of the
leamers;

WHEREAS, (Provide the details of the agreement of the body)
Ex. The election of leamer gouemment members is an important part of the demooatic
process and prouides an opPortunitA for learner to porticiPate in the gouernance of the
school;

WIIERE A,S, (Provide a concluding statement and approval of the body)
Ex. The undidates for the Supreme IEanLer Crouernment hnue dem.ansttalcd their
ommitment to seruing the student bod.g ond luue presented their plalform-s ond ideas for
impro uing learners' life ;

IIOW, THEREFORE, BE IT RTSOLVED AS IT IS HEREBY RESOLVED, (Restating the
agreement and approval)
Ex. That the Supreme Secondary lcamer Gouemment (SSLG) electiotts sholl be leld on

[Date] in acardonce uith the procedures and guidelines establi.shed bg the Learner
Go uemment C OMEA C ommissioner;

REAOLVED FURTHER (Additional considerations for the agreements)
Ex: That the Learner Gouemment COMEA Commissioner on Electoral Board shall ouersee
the election process and ensure that all candidates are afforded equal oppottunities to
present their platforms of gouernment and. ideas to their fellotu leorners;

RESX)LVED FITRTIIER (Additional considerations for the agreements)
Ex. That the Learner Gouemment COMEA Commi-ssioner on Eledoml Board slall
announce the results of the elections to th.e learner gouemmenl bodg, as soon as possible
afier the eleclions haue ancluded and sholl work with the newly eleded learner
gouemment leaders, and members to implement their initiatiues and programs for the
betterment of the learner government bodA.

Resolved UNANIMOUSLY this of

I HEREBY CERTIFY the correctness of the above-quoted resolution

Commissioner on ,,-.,

Commissioner/ Member Commissioner/ Member

at __,

Commissioner/ Member

Chief Commissioner

Commissioner/ Member



L Enclorurc 4. Ilotlco of fcctlng

TO

PROM

SUBJECT

VENUE

DATE

TIME

AGENDA

NOTICE OF MEETITTG

IYAUE/COMIIITTEE
Designation
Learner Government COMEA

NAilE
Designation
l,€arner Government COMEA

TITLE

Lpcation of the Meeting
(e.g. Learner Govemment COMEA Conference Room)

DD MM YYYY

HH:MM a-m./p.m.

(r)
(2t



Eacloaure 5, Ufurutc3 of the feetlng

MIITUTES OF THE MEETIITG

SubJect:

Venuc:

Dete:

andAge

Eterted:
Ended:

i

I

I

I
i
I

I

1

2

3

Attendcea
(maA ddd tot/'r,s iJ ne@ssary)

Ifame DeilgnrtloD Coaalttee

Ueettag Htghlights
[na.y adA rouE if ne@ssdry)

Agenda Dlscuseloa polnte Agrecrnents

l

AlrCacfuaart/t: Notice of Meetittg atui Photos as Means oJ Venfication (MOv)

Prepared by:

SIGITATTIRE OVER PRIITTED ITAUE
Desigrration
Leamer Govemment COMEA

Noted by:

SIGIIATURE OVER PRIf,TED ITAXE
Chief Commissioner
Iaamer Government COMEA

I
I

l-
I

I

I

r

f- r

....__ I



ELECTION APPLICATIOI{ SORIT

The l€arner Government Program embodies the ideats' Principles'
and practices of particiPatory democracy. It represents and steers the
learner towards the fulf knent of LG Program goals promoting
learners'rights and welfarc. As a learner Sovernmcnt leader, this
Election Application Form is a staGment of your best knowledge and
understanding of a position you are applying for'

Irrtructlon: Please supply the information requested in the space
provided.

I. PR,OFILE
Llrner'a I{aEa:

(Sumame, Giuen Nome, Middle
Nanne, & Extension Name e.9.. Jr., I, I
(krdc Lcvcl:
Elcctlvc Po.ttton AppUGd:
Prtty AlBltruo! llf .PDltc{blcl:
Oaldcr: Detc of Elrth:

EErll Addrcis: uobllG [o,:
HoEG AddrcE :

II. LEARITER'A ACADEUIC AITD EEHAVTORAL ATAlU8
,, 1]]_]11l""_L"ili!c srades rn all subject areas

Enclosure 6. Electloa AppHcatlon Fora

Place your
2X2 Picture Here

L.ldllno:
Alcr _

Yc! in9

i Attested by:
Class Adviser Name & Signature i Date

I 2. Is of good moral character

NI. PARENTAL COITSENT
I,

Gowrnment to the best of my ability,

Name and Signature of ttre Parent/Guardian

IV. CERTITICATIOI{

year

Verined by

YG3

as a parent/ guardian of
will support his/her commitmcnt to the L€Erner

Contact Number

ilfo
l-.,-

Attested by: Esp/Cuidance Coordinator N*" I Dr,",I & Sicnature I

firdtg artain " pn"ireoplt of Wii S.hoof Foi 9 [Learner's Progress Repoft Card and Cernfcate of Cood Moral

I am allowing him/her to participate in the programs, projects, and activities of the Supreme
l.€amer Government

I agree and understand the commitment of my 8on/dauShter and will support his/her
endeavor to the Supreme l,earner Government.

I am frling thls Electron Application Form of the SuPreme Learner Government for the school

I hereby certify thar rhe facts stated herein are true and correct to the b€st of my knowtedge.

Sitnature of Candidate over Printed Name

Approved by:

scr€entag a'^d Yo',lda,tlo Cor,n,mlaslonel,
D[,tas

,n Cg DA Chlet Cnmmlrlloatf
Dat : _-

I



Eacloaure 7.1 lEtroductory Profllc for Elcmcntety Levcl

IITTRODUCTORY PROFILE F'OR ELEMENTANY LEVEL

DISCIAIMER: This fon+ uthich c.ontait:,s the inttoductory profle oJ lhe learner shall be utilized b! laamer Oolemnenl
COMEA tot etedjE; rrurposes in the Wrene Leaner AolprnmenL ?hrs also inlotns the ancened. leanvr that this fonn
shdt be'pubtlshen, posied, or dlssemitated in any fo.rn o. Iott ot, uhich.tEr ts deemed opqoPriaE BA signw this lota
tlte @nened.leanar gitcs hs/ her consent to utili* o.lt i^fonatb^ hr.ein by the LG COMEA'

The following statements serve as your profile showing your interest alrd uniqueness
that allow you to share your cleaf understanding about what you cai do as part of the
l,earner Government.

. _. . from -.- runnlng
lsu dme, aDn Ndmz, litddle la;tiol (crod. Leucl and S.ction)

for .-,-

Instmctioa: Complete the following statements.

1. My hobby/hobbies
is / are

2. My ambition /s is/are

3. As a learner, I car develop a learner-friendly and motivating environment by

I



7.2 lltloductory Pronlc for Sccoadary Lovcl

IITTRODUCTORY PROrILE TOR SECOTDARY LEVEL

DTSCLATMER: T,ris forn\ Dhitt @nra:il..s the introdwtory profle of tle leanvr sh,,I] b utilized bY l,eoner Gouemmcnt

coMM Jot eted;dr,; wr@ses in tle s\prene lzaner couelnnett ??u:s a'lso inio'rrs the @n@rrvd leafier 
'hdt 

this hm
sha.ll be'ptblLshed, poied, ot di.ssenindted in dn\ JonL or fomal, uhiche*r is dcefied appopintc, W signztg this JorA
re a netned leoner gi)e-s his/ her @nsenl to ttlitirz oll iftlo'Ill.otioft hereit bA tlE LA COMEA'

The following statements serve a-s your profile showing your interest and uniqueness
that a]Iow you to share your clear understanding about what you can do as part of the
L€amer Govemment.

. runnrng
lsJ./mame, AitEi fianc, MiddL l^.,i€rl Pnd. IztQl o^d s.ctiD^)

for--

Geacral Guldc Ouectloar for All Celdldetcr
Instruction: Answer the following questions.

Petsonal Ladcrshlg

I. What qualities do you possess as an aspiring student leader?

Ory,a.nll;artlono,l LadershtP

2. Check (/l the organizational skills that are applicable to you as an aspiring leader
and why.

( )Motivation

( ) Communication

( )Problem Solving

( ) Goal-Oriented

( ) Values-Oriented

[ ) Service-Oriented

htbllc Laadcrshfp

3. What is your vision of the Learner Government in 3 years'time?

I from



Eaclosure 8.1 Scrcealng Form lElectlonl

SCRTENII{G FrORt [Electloal
$,bte: This screentng Form sholl tE acconplished. by the screenirtg and vdid.ation committee.)

I[ame of Le afncr:
Grede Level & Section:
Poeitloa:

Dlrectloa: Please check the appropriate box to determine if the aspiring caadidate

possesses all the qualifications to be elected as a lrarner Government Offrcer.

DEECRIPTIOIf RTXARI(g

Requlrcd llocuncatr Yer If o

1. The learner completely fills out the
Election Applicatk>n Form (End. Q and'

submits it on or before the deadline
2. T?re learner submits the following documents.

a. Introductory Profile (EncL 4
b. Photocopy of School Form 9

[[,earner's Progress Report Card]
c. Certificate of Good Moral l

I

l
I
l

I

I

Quallflcatloacl-. rri;]"arner is enrolled in the current

;_school year.
E. -rtilstre has no failing grades in all
i subject areas.

He/She is of good moral character.

t

The grade level of the aspiring candidate
is appropriate to the requirement of the
desired elecbve position. (Referto Dry4.-?.Li- -

With atl the required documents submitted by t].e aspiring candidate, the [,eamer

Government COMEA hereby declares him/her 

- 

QUALIFIED 

- 

f OT QUAIIFIED
to run for the elections.

Verified by:

Comml,sgiotcr on Scr.eenlng and Valldatlon

Date.:

I

I

I

i



Eaclorurc t.2 Screealng Forn [Appolntncatl

SCREEIYITG FORf, [Appolatacnt]
(Iib.E: Ihis Soeening Form slu)l fu Qccomplislvd- by the Soeening and Valid@tion Committee.)

Ilane of Learaer:
Grade Levcl t Scctloa:
Porltlon:

Directlon: Please check tre appropriate box to determine if the possible appointee
possesses all the qualifrcations to be appointed as a l€arner Govemment Olficer.

DESCRIPTIOIT REUARXS

Roqutrcd l)ocumcatc i YeB
1. The learner has been nominated it.ougt ' 

'

a Nomination Fonn (End. 1$.
2. The possible appointee has submitted the

Nominati
COMEA.

3. The learner has submitted the following documents
a. Introductory Profile (Enc, 71

Ifo

on Replg Slip (EncL J6i to the LG

l

b. Photocopy of School Form 9
ILeamer's Progress Report Card]
c. Certifrcate of Good Moral

gudfncattons- i Yes i lfo
t- --1. The learner has been enrolled in t}te

current school year.
2. He/She has no failing grades in all

subject areas.
He/She is of good moral character.
The grade level of the aspiring candidate
is appropriate to the requirement of the
desired elective position. (refer to EncI 4

with all the required documents submitted by the possible appointee, the Learner
Govemment COMEA hereby declares hirn/her _ QUALIFIED _ IIIOT QUALIFIED
to be appointed.

Verified by

Commlssloner on Scraenlng and Va,lldat^loln

Datc:

-- --,- l

3
+

I
I

Lt.-
I
'l

I



Eaclorurc 9. PolI Watcher Authorlatloa Fom

POLL WATCHER AUTHORIZATIOIT FIORII

(Authorization form for poll tuotchers b a doanment that allous designated. learners to
serue as poll watchers duing an election.)

(inserT nome), authorize theI,-
following individuals
the
Election on

l. Name:

to act as poll v/atchers on my behalf during
(insert name of school) L€arn€r Government

[inserT date]:

Grade level & Section: Age: 

- 

Gender
Contact Number:
Home Address:

Email Address:

2
Age: 

- 

Gender:
, _- __ Email Address: _ _

Home Address

I certify that these individuals are acting on my behalf and are authorized to
observe the election process at the designated polling stations.

I understand that these individuals are not allowed to interfere with the voting
process and must adhere to all rules alrd regulations set forth by the Learner
Government COMEA.

Signed,

Signature of the Candidote Ouer Printed Name
Date:

I do hereby state that I am knowledgeable of the rights and responsibilities of a poll
watcher as attached in this Poll Watcher Authorization Form and will, in good faith,
comply with the provisions stated.

Sigrrature of the Poll Watcher over Printed Name

Name:
Grade level & Section:
Contact Number: --



DUfIES /T]TD RESPOIYSIBILIflES OF POLL WA"CHERS

l;tl^,latchers are individuats who are designated to otan.erection to ensure r-_."1.*i i.il_;"ff::" ,,: ,""*:" the voting process duringwatchers -,y ;;;;';;%l;jii#f",li" ,il-ffI;1ilfffi:. *,"","*"i,".i'"""'."ij,1, p.n
Observe the voting proces(
sratron during the entire,,oli-*' 

watchers should be
p_orJsrn".,".-or,u.i,.;:::'ff.rJff .fr ;fl..T;*l5":'i!:_"il11":!:#ir:process of the determrnation of the *.;;;;;"";t;"drso be present during the

a

Ensure fairness: po' watchers sho-urd ensure that the election is conductedtarrly and impartially. and that ax.ligibl;;;. *. ,,"*.0 to cast votes.

*::,: the voting cquipment: polt wq16fi6,15 
"1ro,

equipmcnr ,o .n",i" ,h'r,'ri;';;"";:-:1..::1^-:n"urd .monitor the vo ns
,n.r,ip.,t.tion ,*"l r,r"ll 

tt is functioning properly ano rnat no tampering or

,I:l^::: ."r^ irregutarities: poil watchers should reo,vrorarions of erecrion rures to *" on.rrrr.""Cllr;,i;;,":., any irregularities or

Uphold integrity: poli watr
accordingiy and sha.ll .", o:1:l: ^:l"l 

maintain a good character or behaver any campaign activiries inside rhe eolii";;;:;;."1"
Keep records: poll watchers may request a copy of canvassed results.

^al_.11,: 
the role o[ poll watchers in the election is to er:conclucted in a fair, transparent, and impartial -rrr.r"il". 

that the election

b

c

d

e

f

process is



Eacloarre lO. Srnplc Brllot

{tAfPLE BALLOT
Gc4€r{IllsEcllqLq Shade the circle beside the
name of the cardidate ofyour choice. Vote wiselyl

&Ls!dg4t
O Surname, First Name M.t. (Candidate A)O Surnamc, First Name M. I. (Csrdidate Bi

Vic€ Presiden!
O SurnaEe, First Name M.l. (Cardidate C)
O Surname, Firsr Name M. I. (Candidate D)

S€cretary
O Sumame, First Narne M.l. (Candidate E)O Surname, First Name M. I. (Candidate Fl

Trcaqurer
O Sumame, First Name M.t. {Candidate G)O Sumame, First Name M. l. (Candidate H)

Auditor
O Sumamc, First Name M.l. (Candidate DO Surname, First Na_me M. I. {Carldidate J)

Public In[qrE4lralr ]eEcqr-
O Surname, First Name M,l. (C€rdidate K)O Surname, First Name M. l. (Candidate i)

Protocol Of[cer
O Surname, First Name M.l- (Cardidate M)O Sumame, First Name M. L (Candidate N)

Grade r I Reoresentatilc
O Surnarne, Firsr Name M.l. (Cardidate Ol
O Surname, First Name M. L lcandidate i)

Gred!, l-LBg]rreacnta_!i ye
O Surname, First Name M.l. (Candidate e)O Surname, First Name M. I. (Candidate F)

Grade I I Representative
O Sumame, Firsr Name M.l. (Candidate S)O Surname, Frrst Narne M. I. {Candidare i)

Grade I ) Representatilc
O Sumame, First Narne M.l, (Candidate U)O Surname, First Name M. I. (Candidate Vl

SAIPLB nerr oT
General Instructiqns: Shade ttrc circle beside the
name of the candidate ofyour choice, Votc wis€ly!

President
O Surname, First Namc M.l. lcandidate A)O Surname, First NaEle M. I. {Candidate B)

Vice hesident
O Surname, First Na-Ee M.l. (Candidate C)
O Sumame, First Name M. t. (Candidate D)

Secrete.ry
O Surname, First Name M.l. (Candidate ElO Surname, Firet Name M. I. (C€ndidat€ F)

Trgagurcr
O Surname, First Name M.l. (C€ndidatc GlO Surname, First Name M. I. (Candidate Al

Auditor
O Surnarne, First Name M.l. (Candidate l)O Sumarne, First Narle M. I. (Candidate J)

If.Dc of gchool
LCatnGr Gl'ovGrElrc Et Electlona

forBY_-_
ll!.tno of Ectool

LcraEGr GoecrlElc Elogtlon!
forEf_-_-

Information Omcer

I 1 Rer)rese tatlve

Public
O Surname, First Naoe M.l. (Candidate K)O Sumame, First Neme M. l. (Candidatc L)

Protocol Officcr
O Surname, First Name M.l. (Candidate M)O Surname, First Name M. I- (C€ndidate Ni

Grade
O Surname, First Name M.l. lcardidatc O)O Surneme, First Name M, I. (Candidate E

Sladgl]nqprcsrqtaurg
0 Sumame, First Name M.I. (Candidate e)O Sumame , First Na-me M. l. (Candidate ii)

Grsde-1,]aeplecqnlaliya
O Sumarne, First Na.me M.l. (Csndidate S)O Surname, Firsr Name M. I. (Candidate i)

G_rade i I Representative
O Sumame, First Name M.I. (Candidate t )O Surname, First Name M. I. (Candidate V)

cut herc

f,lEc:_ _

Grado and SectloE:

cut here

Ilafre: _
Grrdc a8d Scctlo!:

SlgEaturc:8ltlrturc:
Rlght Thurtbtrr.t: Rl8ht TLunbtEartl
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Enclosurc 14. Oeth of Offce

"{ll.sqiHJ
A.0trl,lir oI tlrr Sl,ilippiuti

Delartment of @buution
Region 

-
Division

@utb ot @ftfce

(Stote gour FuIt Nome)

having been elected/appointed as
(Aour cunent Position)

do hereby solemnly swear that I will faithfully
(Name of Orgonization)

discharge, to the best of my ability, the duties and responsibilities of my present

position; that I have clearly understood and will abide by the gr:idelines governing this

orgalization and of the issuances by the Department of Education; and that I impose

this obligation upon myself voluntarily, without mental resenration or purpose of

evaslon.

So, help me God

Signature Ouer Prinled Natne

Administeing Olficer

(Name of School)

of

I



Eaclosure 15. Nomlnatlon Form

Nomination Form
This nomination form allows a learner to form€lly declare his/her candidacy for the supreme Learner

Governm€nt elcctions. It inctudes persona.l information, qua.lifications, goals, and reasons for iunninS, A

candidate may also need to obtarn signatures from feltow learners to qualify, The purpose of tl.is form is to

provide a structured process ar1d equal opportunity for all candidates, inform voters about tlre cendidates'

platforms, alrd ensure a fair ald transpalent election that encourages leamers' participation in school

govcrnance.

Date:

Ieanner Gouernm.ent COMEA Chief Commissioner

To whorr it may concern

I hereby nominate -- from 
--_

(Grade Level/ Section) for the position of in the Learner Government of

(Name of School).

As a bona fide learner of this school, I solemnly swear that through this nom.ination, every

leamer's voice is heard and represented in decision-making process€s. I believe that he/ she has

the necessery skills, experience, drd qualities to serve in tl.is position and make a positive inpact

on the student body.

Very truly yours,

N6:nle and Signature ouer pinted nam'e of the nominator
Contact Nunber:
Gmde l*uel and Section:



Enclosure 16. Commualcatlon for omlnee

COHUI'TICATIO-II DOR ITOMIITEE

Date: ___.,
rAilE OF I|OUII|ATED LEARTER

Mr./ Ms.

Greetingsl

This is to inform you that you have been nominated as 
-

of the
le amer Government of for School Year

To proceed with the process, you are hereby requested to submit the l{omlaatlon Rcply
Sllp indicating your take on the nomination within three (3) days upon receipt of this
letter.

Furthermore, if you are amenable of the nomination, kindly submit the following
requirements:

a. Photocopy of School Form 9 (Learner's Progress Report Card);
b. Certificate of Good Moral Character; and
c. Introductory Prolile (Elementary/Secondary)

The LG COMEA highly encourages your utmost support and participation on this
matter.

Thank you.

Very truly yours,

f,AXE OF COUIITSSIOIIER

ITOMIITATIOI| REPLY SL.IP

lo :

Date :

LEARITTR GOVERIT UEITT COUEA COUMIASIOIITER

Ma'am / Sir

Thank you very much for notifoing me about my nomination for the position of
in the Learner Govemment of

for School Year

For and in consideration of my possible appointrnent,

Acceot Waive

my nomination.

Sincerely yours,

TA.XE OF IIOMII{ATED LEARITER

hereby
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Enclosure 18. Commualcatlon for APPoiatco

COMITTT'NICATIOIT FOR APXIII{TEE

Date:

TTAIf,I OF APPIOINTEE

Mr./ Ms.

Greetin gs!

After careful deliberation of the l-.earner Government Commission and Elections and
Appointment (LG COMEA), and considering all quahfrcations required for the
position, you are hereby appointed as ..,-

Upon consideration of this possible appointment, you are hereby requested to submit
the Appolntmcnt RePly Sllp to the LG COMEA.

If you are amenable to your appointment and upon submission of your Appointment
Reply Slip, you will be requested by LG COMEA to sigrr your Appointment Form.

Thank you and congratulations.

Very truly yours,

rAilE OF COUUISSIOITER
Learner Government COMEA

APPOINTUEIfT REFLY SLP

To : LEARIIER GOVERNUEIIT COUEA COUffiSSIOITER

Mr./ Ms.

Ttrank you very much for the opportunity of being part of the Learner Government
of for School Year

For and in consideration of my possible aPpointment, I hereby

AcceDt Waive

my appointment as of the Organization.

Again, thank you for this opportunity!

Sincerely yours,

IIA.ME OF APBOINTEE
Date:



Eacloeure 19. Appolntno[t ForE

Republic of tl.e Philippines
NAME OF REGION

NAME OF DIVISION
NAME OF SCHOOL

LEARNER GOVERNMENT OF

APEOITTDIEIIT TIORU

Mr./ Ms.

A.fter a series of deliberation, you are hereby appointed as

of the Lcarner Government of for School Year

This appointment shall take effect immediately on tJle date of sigrring by the

appointing authority.

Very truly yours,

NAUE OFCOUMISSIOI{ER,
l,earner Government COMEA
Date of Sigrring:

CERTIEICATIOIT

This is to certi-fu that the appointee has undergone a series of screening,

validation, and deliberation processes as facilitated by the LG COMEA in pursuant

to tle Learner Government Election and Appointment Code (ldiEAC).

Moreover, all requirements and supporting documents submitted by the

appointee are valid ald compliant to the standards and qualifications set by the l,G

COMEA.

NA.DIE OF COUUISSIOI{ER,

Chief Comrrrissioner

lxzrrer Government COM EA

Date:



Eocloaurc 20. Gdarance Pora

GRIEVANCE FORU

In tJ:e processing of these data arrd information, the Department of Education is
committed to ensure the free flow of information as required under the Freedom of
Information Act (Executive Order No. 2, s. 2016l and to protect and respect the
confidentiality and privacy of these data and information as required under the Data
Priuacg Act of 2012 (Republic Act No. 10173)
read: httls: www.der ,ed.':ov.1 h. about-de1,ed- data-privac\ -notice. ). Data
generated are not shared mth any other party.

I. COHPL/UNANT'SINI'ORMATIOT

Name:
Address:
Contact Number
Email Address:
Date Filed:

U. COUPL/UNT AGAIITST
l,earner Government COMEA

' 
Teacher

'karner

III. NATI'RE OF COUPUUNT

* - 
Dishonesty

, Oppression

Age

Time:

Candidate
Political Party

I

I 9_h.9'9,

lFalsilication
I Vote-solicitation

Disgraceful and Immoral Conduct
Impersonation

Duty

Others

IV. IIARxA*TM REP'ORf
Instruction: Write in detail the incident or complaint including the persons involved,
date and ti,rne. (Mag use additional sheet/ s of paper if necessary)

V. ATTACEMEI{TB (Proofs e.g. picture, video etc.) *if auailoble

vI. CERTIFICATIOIT

I hereby certify that the information stated herein is true and correct to the
best of my knowledge.

Received by:

Dote
Commissioner on Gieuance

Signahre of Complainant ouer Printed Name

.1



Eaclorure 21. Conmunlcatlon for Rcrpondeat

COMUUIIICATION FOR REISFOITDEXTT

Date

NAME OF RESPONDEilT

Mr./ Ms.

Greetings of peacel

This is to inform you that tl.e karner Government Commission and Election and
Appointment (LG COMEA) received a complaint concerning you regarding

lstmmary of thg comptaint to be prouided bg the LG coMEA based on tle stbmitted
Grieuance Forml.

Relative to this, you are hereby requested to submit a written explanation about the
complaint to the LG coMEA within forty-eight (48) hours upon receipt of this letter.

LG COMEA highly encourages your utmost cooperation regarding this matter.

Thank you.

Very truly yours,

NATE OF COUUIaAIONER
Learner Government COMEA

Copy fumishcd: Name ot PaEnts/L€88l Gusrdian
Name of Class Adviser


